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Cultural Affairs/Distinguished Lecture Series Fund
BudgetForm Page 1 of 2
Applicant/Organization:
Responsible Officer:
Event Title:
Event Date:
Total Program Budget: $10,984.00
Amount Committed by Applicant Organization: $6,984.00
Funding Requested from other funding sources
(please list  below)
English $4,000.00  
Nat'l Poetry Foundation $1,984.00  
Honors $1,000.00  
Program revenues (if applicable) $0.00
Amount Requested from CA/DLS Committee: $4,000.00 *
*Please note requests may not exceed 50% of the total program expenses 
English Department & National Poetry Foundation
Steve Evans, Associate Professor of English
The Spring 2016 New Writing Series
Thursday afternoons between January 21 and May 5, 2015
*Please see guidelines for budget exclusion details.
Cultural Affairs/Distinguished Lecture Series Fund
BudgetForm Budget Detail Page 2 of 2
   CA/DLS Request Other funds 
Honoraria/Services (list individuals below)
Fridland, Keene, Sharma, Victor, Walsh, Yau $3,500.00 $0.00
Travel (mileage, airfare expenses) $500.00 $3,500.00
Lodging (amount per day x # of days) $0.00 $984.00
Meals (at per diem rate) $0.00 $0.00
Advertising $0.00 $0.00
Printing $350.00
Supplies and Materials
Other (must specify below) $2,150.00
Venue, Podium, Videography, Photography
Total Expenses $4,000.00 * $6,984.00
*Please see guidelines for budget exclusion details.
December 15, 2015 
 
Dear Steve, 
 
 I am pleased to inform you that the Cultural Affairs/Distinguished Lecture 
Committee has awarded $2000 for the New Writing Series, Spring 2016. 
 
As stated in the grant guidelines: 
 
It is the responsibility of the requesting department or group to fund all expenses 
associated with the event as those expenses arise, and to maintain a record of receipts 
and invoices. After all expenses for the event have been incurred, please contact Heidi 
Carlow at 200 Alumni Hall so that the cost(s) associated with the event may be moved 
from departmental accounts to the CA/DLS account. 
 
 
Within 60 days of the conclusion of a funded event, grantees are required to 
submit a formal report to the Committee. Please submit your report, using the Cultural 
Affairs/Distinguished Lecture Series Grant Report Form along with a final project 
budget form.  These document templates are on the Cultural Affairs website. Failure to 
submit reports will impact future awards.  
 
All publicity and promotional material must include the following credit: 
 
The New Writing Series, Spring 2016 is supported in part by a grant from the 
Cultural Affairs/Distinguished Lecture Series Fund. 
 
 
Please refer to the grant guidelines for additional information. 
 
 Sincerely, 
 
 
 Gretchen Faulkner 
 Chair 
 
 
 




